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Timetable Structure Semester One 2021
• Each full-time student will be expected to attend 4 x 3 hour block classes. For the majority 

of students these classes will take place over two full days.

• Morning classes run from 9-12pm and afternoon classes are from 12:30-3:30pm with 
structured breaks built in by classroom teachers. The structure of these lessons will look 
different across different learning areas. 

• Each student will have identified times where they can opt to attend school to access “study 
support” and complete their flexible classes or catch up on other work with school staff 
available to support. 

• Each student will be supported to engage in work experience, volunteering, an ASBA or 
vocational training for 1-2 days per week. 

Monday Tuesday Wednesday Thursday Friday

09:00

Class time Class time Class time Class time Class time
10:00

11:00

12-12.30
Lunch Lunch Lunch Lunch Lunch

1.30

Class time Class time Class time Class time Class time
2.30

3.30

Flexible  
Lessons

45 mins 
x English

45 mins 
x Maths

45 mins 
x Elective 1

45 mins  
x Elective 2
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General School Organisation
Information about the general 
school organisation can be found 
in Sections 3 and 4 of the Galilee 
School Handbook. It should be noted 
that some aspects discussed in the 
Galilee School Handbook (such as the 
school day structure, transport and 
attendance) are different for Senior 
Secondary College students. 

Positive Behaviour Support 
Framework
The Positive Behaviour Support 
Framework underpins all interactions 
with students at Communities@
Work’s Galilee School. Teachers 
have the right to teach and students 
have the right to learn in a safe and 
productive learning environment. The 
school promotes the use of positive 
behaviour responses to all students.

Positive Behaviour Support is defined 
as responses that assist a student to 
learn acceptable behaviours through 
positive strategies such as role 
modelling, positive reinforcement, 
skills development and collaborative 
and inclusive approaches. In the 
context of the school’s specialised 
environment, responses are targeted 
to address the developmental needs 
of each student, many of whom have 
experienced trauma and cumulative 
harm. Positive Behaviour Support 
strategies will promote positive 
connections with parents/carers and 
significant others to help diminish the 
adverse effects of these experiences 
and to minimise the possibility of re-
traumatisation. 

Further information around the Galilee 
School Positive Behaviour Support 
Framework can be found in Section 5 
of the Galilee School Handbook.
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Senior Secondary Certificate 
I want a Year 12 Certificate 
For an ACT Senior Secondary Certificate in a standard 
package, you must earn at least 17 standard units (17 points) 
with at least four (4) T, M, A, H, C or E minor courses in at 
least three (3) different course areas. One of the minors must 
be English. Points from R units such as work experience and 
community engagement may count only to a total of 5 to 
meet the 17 minimum. There is a maximum of five years to 
complete your package. 

What is a “Standard Unit”? 
A standard unit has a points value of 1 towards the 17 
required for a Senior Secondary Certificate. Think about 
your classes. If you have a class that is taught for 3.5 hours 
a week for the semester and you are graded A to E in this 
class, then you accumulate 1 standard unit for your effort. 
A simple example is Unit 1 from the English course. You are 
going to 3.5 hours of lessons a week. Do all the work, attend 
the lessons, complete at least 70% of required assessment 
and at the end of the semester, apart from the grade and 
score that you earn, you will receive 1 standard unit towards 
the 17 that you need for a Senior Secondary Certificate.

What is a Minor Course? 
A Minor course consists of a minimum of 2 standard units. 
For example, successfully completing Contemporary Maths 
1 and Contemporary Maths 2 gives you a Minor course in 
Contemporary Maths. Finishing Contemporary Maths 3 still 
gives you a Minor (3 standard units). Completing the last unit 
takes you to 4 standard units, when you have a Major course.

What is a Major Course? 
A Major Course comprises a minimum of 3.5 standard units. 
For example, if you complete and are graded in 4 semesters 
of Contemporary Maths (with no repeated units) then you 
have a Major in Contemporary Maths. Or, if you complete and 
are graded in 3 semesters and one term of Contemporary 
Maths you have a Major in Contemporary Maths. If you 
complete and are graded in one unit of Contemporary Maths 
for Semester 1 of Year 11, a half unit of Contemporary Maths 
in Term 3 of Year 11 and then two units of Contemporary 
Maths in Year 12, then you have a Major in Contemporary 
Maths.

What is a Major Minor Course? 
A Major Minor course consists of a minimum of 5.5 standard 
units.

What is a Double Major Course? 
A Double Major course is a minimum of 7 standard units.
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What does a ‘T’ Package involve? 
To gain direct entry into university when you leave College you will normally have been awarded 
an Australian Tertiary Admission Rank (ATAR). To be eligible for an ATAR which is (only) used for 
university admission, you must have met the requirements for a Senior Secondary Certificate, 
certain other Major and Minor requirements, and you must also sit for the ACT Scaling Test 
(AST) in Year 12. Galilee School Senior Secondary College does not currently offer Tertiary 
courses. 

Glossary of Terms 
Some of the language used in reference to the ACT Senior Secondary Certificate can be 
confusing. To help clarify some of the more commonly used terms, please refer to the glossary 
table below:

Term Explanation

A Standard 
Unit

A standard unit is the combination of lessons, assignments, excursions, 
tests, etc. for a subject over a specified period of time. A standard unit has 
a value of 1.0 and is delivered for a minimum of 55 hours, generally over one 
semester.

You may also be awarded 0.5 standard units which means that unit was 
delivered for a minimum of 27.5 hours.

A Standard 
Course

A course is a combination of units with a coherence of purpose. For example, 
English is a course but so is an approved VET program through an external 
provider.

“T” or 
Tertiary Units

A T course is accredited by the ACT BSSS as providing appropriate 
preparation for higher education.

“A” or 
Accredited 
Units

An A course is one which is accredited by the ACT BSSS as educationally 
sound and appropriate for students studying in years 11 and 12.

“M” or 
Modified 
Units

An M course is accredited by the ACT BSSS as providing appropriate 
educational experiences for students who satisfy specific disability criteria.

“V” or 
Vocational 
Units/
Courses

A V course is vocational education and training program combined with an 
A, T or M course. A V course leads to a vocational Certificate or Statement 
of Attainment as defined by the Australian Qualifications Framework (AQF). 
The content of the learning program is based on the competencies defined 
in a Training Package and follows the requirements of the Australian Quality 
Training Framework (AQTF).

“R” or 
“Registered 
Units

An R unit is one which is registered by the ACT BSSS as appropriate for 
students in years 11 and 12 and is usually designed to provide personal 
development, recreational or community service activities.

“C” or 
Competency 
Units/
Courses

A C course is a vocational education and training program accredited by the 
ACT BSSS. C courses are competency-assessed only and not reported using 
A-E grades.

“E” Units/
Courses

An E course is the study of a nationally recognised vocational qualification 
delivered by an external RTO or through an Australian School Based 
Apprenticeship (ASBA).

“H” Units/
Courses

An H course is designed and accredited by an Australian higher education 
provider and successful completion of the course will be recognised towards 
an undergraduate degree with that provider and the ACT SSC. H courses 
may contribute to the student’s ATAR calculation and if the H units do not 
form a course they can be included with the associated college T course.
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Minor 
Course

Minors require a minimum of 2 standard units.

Major 
Course

Majors require a minimum of 3.5 standard units.

Who Do I Talk To About...?

Position Name Role Description

Principal Tim 
McNevin

The Galilee School Principal provides leadership, management 
and coordination of Galilee School and has overall 
responsibility for the educational outcomes and social and 
emotional success of the students enrolled in the school. 

Head of 
Teaching 
and Learning 
(HOTL)

Lisa Hivers As a member of the Galilee School Executive Team and the 
broader Galilee School team develop and implement a high 
quality and effective teaching and learning program in the 
school. The Head of Teaching and Learning has a key role 
in supporting the students in their day to day studies and 
activities at Galilee School while at the same time providing 
strategic input to the school’s future strategic and operational 
planning and directions.

Working closely with the Head of Student Support, the Head 
of Teaching and Learning plays a lead role in supporting 
and developing an energetic, dedicated and professional 
teaching team who work with other members of the school to 
facilitate the learning of students at the school. The Head of 
Teaching and Learning provides support and ongoing expert 
advice in the continual development of the teaching and 
learning program at the school. A major focus of the role is the 
development of teaching staff and teaching practice.

Head of 
Student 
Support 
(HOSS)

Joel Artup Head of Student Support is responsible for the development 
and implementation of high quality and effective student 
support programs in the school. The Head of Student Support 
has a key role in supporting the students in their day to day 
studies and activities at Galilee School, while at the same time 
providing strategic input to the school’s future and operational 
planning and directions. Working closely with the Student 
Support Team, the Head of Student Support is responsible 
for the planning and coordination of case management and 
student support programs for all young people enrolled at 
Galilee School. In addition to supporting the day to day school 
operation, this role has a strong focus on case coordination, 
support and outreach, behaviour management, and planning 
for improved and ongoing engagement and attendance of all 
students.
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Senior 
Secondary 
College 
Coordinator

Mel Smith The Senior College Coordinator has a key role in supporting 
the students in their day to day studies and activities. Working 
closely with the Head of Student Support, and the Head of 
Teaching and Learning, the Senior College Coordinator plays a 
lead role in supporting and developing an energetic, dedicated 
and professional teaching and youth work team who work 
collaboratively to facilitate the college program at Galilee 
School. 

The Senior College Coordinator will provide significant input, 
including specific focus on the Year 11 and 12 program of 
learning, to the school’s future strategic and operational 
planning. The role provides support and ongoing expert advice 
in the continual development of the teaching and learning 
program at the school. A major focus of the role is liaising with 
the ACT Board of Senior Secondary Studies to ensure the 
requirements for the delivery of the ACT Year 12 Certificate are 
complied with. 

Galille 
School 
Educational 
Assessment 
Committee 
(EAC)

The Galilee School Education Assessment Committee (EAC) will 
be made up of a combination of the Principal, the HOTL, the 
HOSS and the Senior Secondary College Coordinator as well 
as other appropriate members as required based on individual 
circumstances. The role of the EAC is to review and approve 
decisions that may impact student academic outcomes 
including appeals, late penalties, special consideration, status 
applications etc.

Teacher Multiple Under guidance and support of the Head of Teaching and 
Learning, the Teacher position works closely as part of the 
Galilee School team to develop and implement lessons and 
programs in line with the Australian Curriculum and the Student 
Support Framework, in addition to supporting the students in 
their day to day studies and activities at the Galilee School. 

Youth 
Worker

TBA Galilee School is a trauma informed environment and as such, 
this position is required to support and regulate young people 
from complex and diverse backgrounds both in and out of class 
times. This role has a strong focus on supporting students to 
maintain engagement in their day to day studies and activities 
in conjunction with their Individual Learning Plan and Positive 
Behaviour Support Plan.

Learning 
Support 
Assistant

TBA Under guidance and support of the Head of Teaching and 
Learning, Learning Support Assistants (LSA) work alongside 
teachers to support the education of all students or at other 
times specific students including those with special learning 
needs. LSAs work as part of the Galilee School team to 
implement lessons and programs in line with the Australian 
Curriculum and the Student Support Framework, in addition 
to supporting the students in their day to day studies and 
activities at the Galilee School.
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More Information...

Please visit the ACT Education Website for a list of the terminology used at College.

Formal documents issued by the Office of the Board of Senior Secondary Studies (BSSS)  at 
the end of Year 12 include:

 ACT Senior Secondary Certificate and Record of Achievement 
 Tertiary Entrance Statement 
 Statement of Achievement 
 VET Certificates and Statements of Attainment

Chaplain Heidi 
Burgess

The National School Chaplaincy Program (NSCP) was 
introduced by the Australian Government and is designed 
to contribute to the wellbeing of school communities across 
Australia. This voluntary program assists school communities 
to support the spiritual, social, and emotional wellbeing of their 
students. This includes support and guidance about ethics, 
values, relationships and spirituality; the provision of pastoral 
care; and enhancing engagement with the broader community.

Access to advice, support and guidance about ethics, values 
and relationships are already available in Galilee School 
through existing services, including youth workers, teachers 
and programs delivered by community organisations. NSCP 
funded services are designed to complement existing wellbeing 
services provided within the school community. 

https://www.education.act.gov.au/public-school-life/starting_school/college-guide/college-terminology
http://www.bsss.act.edu.au/The_Board
http://www.bsss.act.edu.au/information_for_students/act_qualifications#ssc
http://www.bsss.act.edu.au/information_for_students/act_qualifications#TES
http://www.bsss.act.edu.au/information_for_students/act_qualifications#SOA
http://www.bsss.act.edu.au/information_for_students/act_qualifications#VET
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Appeals
The BSSS policy on appeals is outlined in detail on their 
website. The policy states that you may seek a review of any 
assessment result. A review should be sought immediately 
when you believe that there has been an error or you have 
been assessed unfairly, unreasonably or not in accordance 
with the assessment procedures issued to you. If you are 
dissatisfied with the assessment result for a task (e.g. 
assignment, essay, test, creative) or the procedures used to 
calculate unit grades or scores, or course grades or scores, 
you should follow these steps in the review of your result:

• Discuss the result with your teacher;
• If still dissatisfied, discuss the result with the Senior 

Secondary Campus Coordinator and/or the Head of 
Teaching and Learning; 

• If you still have concerns, you may start a formal appeal to 
the Galilee Senior Secondary College Appeals Committee 
(to be established as necessary and as per BSSS policy 
guidelines) .

For each unit, details of the assessment are provided in a Unit 
Outline which should be given out within the first two weeks 
of the unit. For each assessment task, you should be advised 
on how it is to be assessed and on the specific assessment 
criteria. The unit outline will indicate where you can find 
course information and procedures for calculating course 
scores if relevant to your unit. 

Time Limits for Appealing Assessment Items, Unit 
Scores and Course Scores

Except in Semester 2 Year 12, appeals should be lodged 
within five school days of the results being published. In 
Semester 2 of Year 12 appeals against assessment items 
should be lodged within two school days of results being 
published. Final appeals to the BSSS close on XXXXXXX. 
Appeals against course scores should be lodged within one 
school day after publication.

Appeals to the ACT Board of Senior Secondary 
Studies (BSSS)

After your appeal at the college, if you still consider that your 
college's unit grade or score or course score procedures 
have not been followed, or have been applied unfairly or 
incorrectly, you can appeal to the BSSS. Unless there are 
exceptional circumstances, an appeal to the ACT BSSS will 
only be accepted if an appeal has first been heard by the 
college. There is no appeal to the ACT BSSS against the 
calculation of AST scores, scaled course scores or ATAR. If 
you are concerned about any aspects of the calculation of 
these scores, contact the Executive Officer – Certification 
and Assessment at the ACT BSSS. Galilee School Senior 
Secondary College does not currently offer Tertiary courses 
or the AST.

http://www.bsss.act.edu.au/information_for_students/act_qualifications#VET
http://www.bsss.act.edu.au/information_for_students/act_qualifications#VET
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Here are some steps to follow before you decide to appeal:

• Read the assessment task outlines, unit outlines and 
procedures to review assessment tasks, unit grades and 
scores, and course scores.

• Decide if you believe the college procedures:
• are reasonable procedures
• have been followed
• have been applied fairly and
• have been applied correctly.

If you are not satisfied with one or more of these, you 
may appeal to the ACT BSSS. Write down the following 
information to submit to the ACT BSSS:

• Your name, student ID number and college.
• A statement that there has been a college appeal on the 

matter of the BSSS appeal and the result of that college 
appeal.

• Your appeal details.

OR

• The exceptional circumstances under which you are 
appealing directly to the ACT BSSS without first having 
had an appeal at the college level.

Further information regarding the appeals process – including 
important timelines - can be found on the BSSS website.

http://www.bsss.act.edu.au/information_for_students/your_rights_to_appeal
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Awards at Galilee School
Subject Awards 

Galilee School subject awards are issued at the end of each 
academic year at formal school events. Subject awards 
are based on students who have demonstrated the most 
individual growth and/or achievement in a particular subject 
over the semester.   

ADF Long Tan Leadership Award - Year 10 

The Australian Defence Force (ADF) Long Tan Youth 
Leadership and Teamwork Awards  recognise students who 
demonstrate leadership and teamwork within both the school 
and the broader community, and who display strong values, 
such as doing one’s best, respect for others and “mateship” 
- values considered integral to both the ADF and Australian 
society. Participation in the awards program is open to all 
schools in Australia with students enrolled in Year 10 and/
or Year 12. Participation is voluntary and at the discretion of 
individual school principals. Galilee School participates in this 
program for Year 10 students only. 

Long Tan award recipients should be selected using the ADF 
selection criteria, which encapsulate the behaviours and 
attributes expected of its leaders by the ADF and Australian 
society.

Spirit of Galilee School Award (High School)

The Spirit of Galilee School (High School) Award is awarded 
to the student from Years 7 to 10, who has consistently 
displayed effort and commitment to their learning, significant 
social and emotional development, and positively contributed 
to the learning and development of others and to upholding 
the Galilee School values. 

Spirit of Galilee School Award (Senior Secondary 
College)

The Spirit of Galilee School (Senior Secondary College) 
Award is awarded to the student from Years 11 and 12, who 
has consistently displayed effort and commitment to their 
learning, significant social and emotional development, and 
a positive contribution to the learning and development of 
others and to upholding the Galilee School values.

School Leadership Award

The School Leadership Award is awarded to the Year 12 
student who has consistently demonstrated leadership 
behaviours within the school and the Student Leadership 
Group during their time enrolled with us. This student will 
have been an active participant in the Student Leadership 
Group, engaged in representing and promoting the school 
within the community and worked with staff and school 
executives to develop leadership opportunities within the 

https://www.adflongtanawards.gov.au/guidelines.asp
https://www.adflongtanawards.gov.au/guidelines.asp
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school. This award recognises a student who 
has demonstrated leadership and teamwork 
within both the school and the broader 
community across a number of avenues. 

Highest Achieving Year 10 and Year 12

The highest achieving year level awards 
are issued at the end of each school year 
at formal school events. Highest achieving 
student awards are based on results for 
Year 10 and Year 12 across all Galilee 
School subjects. In the event of multiple 
students achieving the same overall results, 
additional weight is provided to English 
and Mathematics and results from previous 
years enrolled at Galilee School may also be 
considered.  
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Senior Secondary College Attendance Policy
The Office of the Board of Senior Secondary Studies (BSSS) requires attendance at 90% of 
classes before a 0.5 or 1.0 unit can be awarded. The BSSS policy is outlined on their website.

At Galilee School Senior Secondary College, our policy indicates that a student cannot 
miss more than three hours of instruction and/or engagement in a term unit or more than 
six hours in a semester unit without a satisfactory explanation (6 hours is equivalent to 
10% of a semester unit). Any student whose attendance falls below 90% of the scheduled 
classes/contact time or 90% participation in structured learning activities in a unit, without 
having due cause with adequate documentary evidence, will be deemed to have voided the 
unit. However, the Principal has the right to exercise discretion in special circumstances if 
satisfactory documentation is supplied. If a student misses a lesson or lessons the college 
requires an Absence Notification Form providing a satisfactory explanation. The college defines 
‘satisfactory explanation’ as one that is supported by ‘appropriate documentation’.

Examples of appropriate documentation may include:

• Medical Certificate or evidence of an appointment with a medical/dental practitioner;
• Satisfactory written explanation of legitimate absence signed by parent/carer (e.g. family 

crisis or bereavement, representative sport etc.);
• Reference to a documented ongoing special consideration arrangement in place with the 

school. 

The college reserves the right to accept or reject an explanation (even if a signed note is 
provided). Examples of unacceptable reasons for absence include:

• Missing class due to work commitments;
• Missing class because you have a driving lesson;
• Missing class because you missed the bus;
• Illness without satisfactory documentation (see above);
• ‘Personal’ reasons where no detail is provided (or these reasons are repeatedly used).

The intention of this policy is to facilitate the early identification and reporting of poor 
attendance (including lateness). Teachers and Youth Workers record student attendance on 
a daily basis. To enable accurate and up to date recording and reporting of attendance the 
provision of adequate documentation (Notification of Absence Form and accompanying official 
documentation) to the Senior Secondary College Coordinator after an absence should not 
be delayed. In addition, we encourage families to contact the college by phone or email with 
information about planned or current absences prior to the provision of documentation. If an 
Absence Form (see example following) is submitted but the explanation of absence is assessed 
as unsatisfactory, parents/carers will be informed as per the school policy. To support students 
and families/carers at Galilee School Senior Secondary College, staff may complete an 
absence notification form on behalf of a family and attach appropriate evidence if needed.  

Fortnightly attendance reports, based on daily attendance contacts, will be supplied by the 
school to help students, staff and parents/carers monitor student attendance and engagement. 
In the event of a prolonged or pattern of absence without notification the Youth Team and/or the 
Senior College Coordinator will contact parents/carers. 

http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
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GALILEE SCHOOL

Notification 
Of Absence 2021

PERSONAL DETAILS

OFFICE USE ONLY

SECTIONS/DAYS ABSENT

Student Surname:

Approved: Yes No Notes:

09:00

10:00

11:00

12-12:30 
LUNCH

1:30

2:30

3:30

ALL  
DAY

1. Provide complete details for whole day or part day absences using the table below. Tick the 
sections/days where the student was absent and provide a parent/carer signature for each 
circled area

2. Notification of absence must occur within 7 days of the student’s return to college

3. The college policy requires students to explain all absences to fulfill assessment 
requirements

4. Submit notifications of absence to the Senior College Coordinator

5. Incomplete or unacceptable reasons for absences will be referred to students for further 
details from the parent/carer

Year Group:

Given Name:

Parent/Carer Name:

Mobile Number:

Parent/Carer Number:

Monday WednesdayTuesday Thursday Friday

Date Received:

Entered on to SMS:

Attend Code:

Reviewed By:
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Special Consideration and Status (S) 
Grade Policy
The college policy on Special Consideration 
and Status (S) Grades aims to ensure 
that a student is neither disadvantaged or 
advantaged. All students enrolled at Galilee 
School have Individual Learning Plans and 
Positive Behaviour Support Plans which 
means reasonable adjustments will already 
be in place based on individual student 
circumstances. The Galilee School policy on 
Special Consideration is based on the BSSS 
policy which is outlined on their website.  

There are two categories of eligibility for 
Special Consideration: illness and personal 
trauma that would have affected performance 
adversely and advance notification of an 
approved absence that would have affected 
performance adversely. The latter would 
commonly be significant sporting or cultural 
representation.

What is Special Consideration?

Special Consideration in assessment 
is any consideration given to a student 
whose performance or ability to meet the 
requirements of one or more assessment 
items has been affected by one or more of the 
following:

• illness, personal or family trauma for which 
written evidence (preferably a medical 
certificate or letter from a counselling 
professional) has been provided and 
which clearly demonstrates that the said 
illness, trauma would have adversely 
affected performance. In acknowledging 
the challenges that Galilee School Senior 
Secondary College students may face 
in obtaining written evidence due to 
their specific circumstances, alternative 
evidence may be negotiated with the 
approval of the Principal in line with BSSS 
policy;

• approved absence as a representative at 
an ACT or national activity (e.g. cultural, 
sport) for which written approval has been 
granted in advance by the Principal and 
for which written evidence (must be from 
approved person e.g. coach or organiser 
of event) has been provided ahead of the 
activity and which clearly demonstrates 
that participation in the said activity would 

adversely affect overall performance in a 
unit.

Special Consideration is based on the 
student’s performance in the unit relative 
to other students studying the unit. The 
student must have completed an acceptable 
proportion (at least 50% for year 11 
commencing in 2021) of the assessment for 
the unit to obtain estimated scores.

How Do Students Apply for Special 
Consideration?

A student seeking Special Consideration 
must complete an “Application for Special 
Consideration” (available from the Senior 
Secondary College Coordinator with a sample 
reproduced on the following pages). The form 
must be completed and submitted with a 
medical certificate or other written evidence 
which clearly demonstrates that the said 
illness, trauma or approved absence would 
have adversely affected performance and 
submitted to the Senior Secondary College 
Coordinator noting that in approved absences 
only advance notification will be accepted. 
The Senior Secondary College Coordinator 
(in consultation with the Educational 
Assessment Committee) will decide if Special 
Consideration is approved. Following this, 
the Senior Secondary College Coordinator 
will ensure all teachers are applying Special 
Consideration. 

Special consideration may take one or more 
of the following forms where illness or trauma 
is the cause:

• granting an extension for submission of an 
assessment item or allowing a student to 
complete a test at some time other than 
that set for the rest of the class;

• exempting a student from an assessment 
item;

• allowing the student to submit an 
alternative assessment item where, 
because of illness or trauma, the student 
had been unable to successfully complete/
submit an item;

• awarding a grade of “status” for the unit if 
no assessment is possible. Status grades 
will be discussed and approved with the 
Educational Assessment Committee prior 
to reporting periods.

  

http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
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Special Consideration will take the following 
form where approved absence is the cause:

• completion of an alternative assessment 
task at the discretion of the teacher/Head 
of Teaching and Learning;

• granting an extension for submission of an 
assessment item or allowing a student to 
complete a test at some time other than 
that set for the rest of the class.

Details of the application of Special 
Consideration should be recorded by the 
teacher on the unit spreadsheet. Students 
will be granted access to this information on 
request. Students are advised to check that 
Special Consideration has occurred during 
and at the completion of the course unit.

Status (S) Grades

In line with BSSS policy and procedure, 
Galilee School Senior Secondary College 
may award a grade of Status (S) when a 
student is unable to complete work in a unit 
because of illness or misadventure. Illness 
and misadventure refer to events, such as 
documented sickness or injury, depression, 
bereavement, mishap, calamity or disaster, 
that have directly affected the performance 
of a student in a particular unit of study. 
Misadventure does not include a lack of 
understanding of English. 

The award of the Status (S grade) will be 
seen as a “last resort” and only awarded if a 
student has completed insufficient work in a 
unit to justify the award of a grade on the A-E 
scale. A grade of Status (S) will not be given 
for any other reason.  It is expected students 
will have progressed through a Special 
Consideration application process before 
status is considered by the EAC. Status can 
be awarded in C courses. If Status is given, 
the students will not be credited with any 
competencies for the relevant unit. 

In situations where a student is suffering 
from long term illness, Galilee School Senior 
Secondary College will seek to develop a 
long-term strategy that can encourage study 
that will be graded A-E. The college will seek 
to take a “case management approach” 
to long term illness and not an “ad hoc” 
semester by semester approach. Situations of 

long-term illness can be addressed through 
part-time study, study over 2-5 years or 
deferment of study. 

All instances for the award of Status (S) will 
be documented within the college and will be 
reviewed by the Galilee School Educational 
Assessment Committee. Where appropriate, 
discussion will also be had with families and 
carers. If the grade S is awarded, the unit 
counts towards the formation of courses and 
the units needed for the award of a Senior 
Secondary Certificate. Further information 
on how this impacts on units awarded can 
be found in the BSSS Policy and Procedures 
Manual Section 4.3.6.8 Number of Status (S) 
and Recognition (R) Units Awarded.

Requirements relating to the awarding of a 
Status grade can be waived in exceptional 
circumstances with the permission of the 
Executive Director, BSSS. Communication 
around this will be directed through the 
Principal. 

Appeals on Special Consideration and 
Status (S) Grades

If a student is not satisfied with the outcome 
of their application for Special Consideration 
(including any request for Status (S) Grades), 
an appeal may be lodged in writing, with the 
Principal within 3 college days of notification 
of the outcome of application. This appeal will 
be reviewed by the Educational Assessment 
Committee. The final decision on appeals for 
Special Consideration and Status (S) Grades 
is the responsibility of the principal.  

Included on the following pages is a sample 
of the “Application for Special Consideration”. 
Copies of this form can also be obtained from 
Galilee School. 

http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
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GALILEE SCHOOL

Application 
Special Consideration 2021

PERSONAL DETAILS

PERSONAL STATEMENT

STATE THE PERIOD OF THE IMPACTED

SUPPORTING DOCUMENTATION

Student Name:

Start Date:

(Please tick)

(Please tick)

Finish Date:

College Coordinator

Attached

Brief description of the illness, adversity or events beyond your control. Give a brief description 
of your circumstances. Please use additional paper if you need to.

People who could provide verification of my situation if needed (names and contact details)

If you feel uncomfortable writing a personal statement, you can ask a member of the Youth 
Team or the school executive to assist you. 

I have discussed my concerns with (please tick):

Year 11

Year 12Parent/Carer Name:

Head of Student Support

Not Attached

Date of Application:

Other

Will be provided by                                    (date)
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IMPACT OF THE ILLNESS, ADVERSITY OR EVENTS ON MY WORK

STATEMENT OF UNDERSTANDING

State clearly how the situation has affected your attendance and/or assessment e.g. 
attendance, work not completed, underperformed, work not submitted, exams/tests not 
completed, need for extensions without penalty, other. Please specify any work not completed. 

1. I declare that the information provided by me is correct.

2. I understand that I need to inform the Senior Secondary College Coordinator if my 
circumstances change. 

3. I understand I can come to the Senior Secondary College Coordinator or the Head 
of Student Support to seek assistance with any matters related to my attendance or 
assessment at any time and that it is my responsibility to do so.

4. I understand that special consideration will not change grades or guarantee passing grades 
but simply provide support to students with specific needs. 

Signed: Date:

Subject Teacher Absences, Outstanding Assessment, Assistance Required
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FOR OFFICE USE ONLY

Signed by the Principal: Date:

Educational Assessment Committee Members who met to discuss this application:

Suggested Outcome from the Meeting:

Additional Comments from the Principal:

Date of Meeting:

Discussion Notes From Meeting:
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Plagiarism and Dishonesty   
The BSSS is committed to a system of 
school-based assessment and views seriously 
any breach of the rules or instructions 
governing that assessment, their policy on 
plagiarism and dishonesty can be found 
here on the BSSS policy on plagiarism 
and dishonesty. Any cheating, plagiarism, 
dishonesty, alteration of results or improper 
practice in relation to any school-based 
assessment in any subject accredited or 
registered by the Board shall constitute 
a breach of discipline. This includes any 
tampering with the assessment data on 
computer files by a student. 

Breaches of Discipline in Relation to 
Assessment

Galilee School Senior Secondary College will 
apply the following procedures for dealing 
with breaches of discipline in relation to 
school-based assessments:

• Any suspected breach of discipline 
in relation to assessment is to be 
investigated initially by the teacher.

• If there is evidence of a breach of 
discipline, you will be interviewed by the 
teacher and a member of the executive 
staff and given the opportunity to explain 
your case before a penalty is determined.

• If a breach of discipline is judged to have 
occurred, then the teacher in conjunction 
with Head of Teaching and Learning 
should determine the penalty taking into 
account the principles and the penalty 
schedule outlined in the following section 
on Penalties

• You will be advised in writing within five 
working days (except in Semester 2 of 
Year 12, where it is two working days) of 
any penalty imposed and informed that 
you have the right to appeal the decision 
to a College Appeal Committee (Associate 
Principals, Director of Certification and 
an experienced member of the teaching 
profession nominated by the Board from 
outside the college).

• The principles of natural justice must be 
applied at all stages in the process

Plagiarism

Plagiarism is the copying, paraphrasing or 

summarising of work, in any form, without 
acknowledgement of sources, and presenting 
this as your own work.

Examples of plagiarism could include, but are 
not limited to:

• Submitting all or part of another 
person’s work with/without that person’s 
knowledge.

• Submitting all or part of a paper 
from a source text without proper 
acknowledgement.

• Copying part of another person’s work 
from a source text, supplying proper 
documentation, but leaving out quotation 
marks.

• Submitting materials which paraphrase or 
summarise another person’s work or ideas 
without appropriate documentation.

• Submitting a digital image, sound, 
design, photograph or animation, 
altered or unaltered, without proper 
acknowledgement of the sources.

Penalties

First incident 
One or more of the following penalties to 
be imposed subject to the degree of the 
infringement: (a) to (f).  

Subsequent Breach(es) of Discipline

One of the following penalties to be imposed 
subject to the breach(es) degree of the 
infringement and previous of discipline: (b) to 
(g). 

Penalties to be Applied

Any one or more of the following actions could 
be taken for a breach of discipline in relation 
to assessment:

A. reprimand, except in cases where benefit 
would have been derived from such 
breaches;

B. the making of alternative arrangements 
for the assessment (e.g. through a 
reassessment);

C. the assessment marked without the 
material subject to the breach being 
considered;

D. imposition of a mark penalty appropriate 
to the extent of the breach;

E. cancellation of the result in the particular 

http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
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component of the college assessment 
concerned;

F. cancellation of the total college 
assessment result in the unit/course 
concerned;

G. cancellation of all results for years 11 and 
12 in assessments conducted. 

These penalties apply irrespective of the unit/
subject/course in which the incident(s) occur. 

BSSS brochures on Plagiarism and the 
penalties applied can be found on the ACT 
BSSS Website.

Moderation and Meshing
Teachers will moderate your work in each 
unit studied. This ensures that assessment is 
based upon comparable standards. At times, 
your teachers will need to keep your work 
until the next semester for across-colleges 
Moderation Days.

Grades 
Grades for individual assignments and overall 
units are awarded based on achievement 
standards and your performance against 
them. 

You can view your grades by logging into the 
BSSS Profiles Online. Please see detailed 
information on how to use Profiles Online 
effectively.

Late Submission of Assessment Tasks
Students are encouraged to submit work 
on time as this is a valuable organisational 
skill and a key tenet of assessment 
condition standardisation. Students are also 
encouraged to complete work, even if it is 
late, as soon as possible after the due date. 
The following information is based on BSSS 
policy and is to ensure equity for all students: 

• All assessment tasks are expected to be 
submitted by the specified due time and 
date. Unless otherwise stipulated, the due 
time is 4.00pm for the physical submission 
of assessment and 11:59pm for the digital 
submission of assessment, on the due 
date. 

• Unless there are exceptional 

circumstances, students must apply for 
an extension to the specified due date 
in advance, providing due cause and 
adequate documentary evidence for late 
submission. 

• Where marks are awarded for assessment 
tasks, a late penalty will apply unless an 
extension is granted. The penalty for late 
submission is 5% of possible marks per 
calendar day late, including weekends 
and public holidays, until a penalty of 
35% or the notional zero is reached. If an 
item is more than 7 days late, it receives 
the notional zero score (Refer to Notional 
Zeros). Submission on weekends or 
public holidays may not be acceptable if 
a physical submission is required. This 
should be clearly stipulated to students. 

• Where marks are not awarded, and a 
grade only is given for an assessment 
task, teachers will take into account 
the extent to which students have 
demonstrated their ability to complete and 
submit the task by the due date (taking 
into account any extensions granted) in 
awarding the grade. 

• It may not be possible to grade or score 
work submitted late after marked work in 
a unit has been returned to other students. 
Work not submitted by the time marked 
work is returned to other students may 
be declared as ‘Not submitted’. Students 
should be made aware in writing if this will 
be less than 7 days after the due date and 
any granted extensions. 

The Galilee School Educational Assessment 
Committee has the right to exercise discretion 
in the application of the late penalty in 
special circumstances where satisfactory 
documentation has been provided.

Notional Zeros
BSSS policy states that where students fail 
to hand in assessment items for which marks 
(scores) are awarded or an assignment is 
handed in more than 7 days late , they will be 
awarded a notional zero for that assessment 
item. The notional zero will be a score, which 
lies between 0.1 of a standard deviation below 
the lowest genuine score for that item and 
zero.

  

http://www.bsss.act.edu.au/information_for_students/whats_plagiarism_how_to_avoid_it
http://www.bsss.act.edu.au/information_for_students/whats_plagiarism_how_to_avoid_it
http://www.bsss.act.edu.au/information_for_students/profiles_online
http://www.bsss.act.edu.au/information_for_students/profiles_online
http://www.bsss.act.edu.au/information_for_students/profiles_online
http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
http://www.bsss.act.edu.au/The_Board/policy_and_procedures_manual
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Note: if the lowest genuine score is zero, the 
notional zero is zero.

V Grades
V stands for ‘void’ and it means that you have 
not met the requirements for the unit and 
cannot be graded or gain a point for the unit. 
Void units are not recorded on your Senior 
Secondary Certificate. V grades are awarded 
if you have:

• completed less than 70% of assessment 
for a unit,

• attended and participated in less than 
90% of the classes for a unit (unexplained 
absences), or

• not met both the attendance and 
assessment requirements.

Rules for Students During the Test Period
• Students must sit the test at the scheduled 

time. Written documentation will be 
required to explain any absence from the 
scheduled test.

• Students are not permitted to have 
access to (nor play) iPods, iPads, phones, 
laptops, MP3 players, CDs or similar 
devices during any test unless specifically 
permitted by the teacher.

• Students are not permitted to use an 
electronic dictionary during any test. 
Students are permitted to use a language 
dictionary in non-electronic form.

• Calculators must be scientific and non-
programmable.

• The Board of Senior Secondary 
Studies requires that students are to 
SUBSTANTIALLY complete all assessment 
items. This means that students need to 
make a reasonable attempt at answering 
many questions on the test (showing 
appropriate working) – otherwise it is 
possible they could be considered to have 
NOT substantially completed the test. 

• All tests will be held within the school 
or an alternative training facility as part 
of a school based program. Check the 
test timetable to see where the test is 
scheduled.

• Students who arrive late for their test 
will NOT be given an extension of time. 
Students who arrive later than 15 minutes 

after the commencement of the test may 
not be permitted to enter the examination 
room. Students in this situation should 
report immediately to the appropriate 
member of executive for alternative 
arrangements.

• Students are encouraged to arrive at least 
10 minutes before the starting time of 
the test but may not enter the room until 
directed by the supervising teacher.

• Students will be required to sit in the area 
assigned to their class.

• In general, students must stay in the 
examination for the entire duration. Refer 
to individual examination conditions for 
any alternative arrangements to this.

• Students are not permitted to talk to, or 
communicate with, anyone during the test, 
except a supervising school staff member. 
Students who are found communicating 
with their peers will have their papers 
annotated and may have a mark penalty 
imposed. This could include the loss of 
ALL marks.

• If, due to unforeseen circumstances, a 
student has cause to be absent from a 
test:

• The student must notify the College 
on that day giving details of the 
subject, the teacher’s name and 
their expected date of return.  

• Immediately on return, the 
student must provide written 
documentation to the school 
to explain their absence (e.g. 
a certificate from a registered 
health practitioner) and may still 
be required to sit for the test or 
an alternative equivalent test on 
return. The mark obtained from 
this test, along with performance in 
other assessment items and class 
work, may be used as a guide in 
estimating the student’s mark for 
this assessment item.

Flexible Lessons 
On occasions flexible or ‘flex’ lessons are 
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set for classes. This will be 
communicated with you through 
the Google Classroom or via 
other communication channels.  
It is the expectation of the 
college that all flexible work will 
be completed by the set due 
date. The completion of this set 
work contributes to your class 
participation and engagement 
as per the college’s attendance 
policy.

All matters in relation to set 
flexible lessons should be 
discussed with your classroom 
teacher.

  



  

www.commsatwork.org

20
02

-1
8 

F
E

B
 2

0

Contact Details

6293 6314

galilee.school@commsatwork.org

Communities@Work Galilee School  
PO Box 1066  
Tuggeranong ACT 2901

Kambah Campus
Years 7-9, 11-12
244 Kambah Pool Road
Kambah  ACT  2902

Holder Campus
Year 10-11
172 Dixon Drive
Holder  ACT  2611
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